
INCLUDES A CHEAT SHEET OF YOUR MUST-HAVE ESSENTIALS,

AN ETIQUETTE GUIDE, AND TIPS TO STAY ON BUDGET.



Whether you're feeling a bit overwhelmed when it comes to your wedding invitations, or you just 
really love a good checklist, you are in the right place! 

This guide has info on a ton of potential options, advice on how to choose what's best for you, and 
a timeline to let you know just when everything should be ordered and mailed out. There's also a 
few bonus goodies to help you out with etiquette, give you advise on what you can and can't DIY 
easily, and keep you on budget! 

A QUICK NOTE ON HOW TO USE THIS GUIDE: 
This checklist has a ton of information, but before you get overwhelmed, know that it's all been 
organized into sections to keep you on track. You'll find a section on #allthethings and a timeline 
to show you just when to order all of those beautiful things. And for those of you looking for 
#justtheessentials there's a cheat sheet that gets straight to the point!

AND JUST WHO AM I? I'M SO GLAD YOU ASKED! 
I'm Alex, the calligrapher and designer behind alexandra em.. I thrive on pantone color books, 
plenty of white wine, and my favorite human (a.k.a. the husband!). I give modern, sophisticated 
brides like you the magazine-worthy, custom wedding invitations of their dreams.

Now let's print out this checklist and get started! 

XO, 

HELLO!

SAY hello!

EMAIL: alex@alexandraem.com
INSTAGRAM: @byalexandraemPHONE: 515.371.4628
PINTEREST: @byalexandraem



WEDDING STATIONERY + DETAILS CHECKLIST

DAY-OF / POST-WEDDING STATIONERY + DETAILS

ENGAGEMENT + ANNOUNCEMENT

WELCOME BAGS

WEDDING

CEREMONY

POST-WEDDING

WEDDING

RECEPTION

SAVE THE DATES CARDS

SAVE THE DATE ENVELOPES

ENGAGEMENT PARTY INVITATIONS 

ENGAGEMENT PARTY ENVELOPES

HANG TAGS

CUSTOM BAG DESIGN

SCHEDULE OF EVENTS

INVITATIONS

INVITATION OUTER ENVELOPES

INVITATION INNER ENVELOPES

RSVP CARD

RSVP CARD ENVELOPES

WELCOME SIGN

PROGRAM

SEATING SIGNS

THANK YOU CARDS

THANK YOU CARD ENVELOPES

DETAILS CARD

BAND/RIBBON CLOSURE 

MAP

REHEARSAL DINNER INVITATION

ENVELOPE LINERS 

REGULAR STAMPS

CUSTOM STAMPS

VINTAGE STAMPS

ASSEMBLY + MAILING 

WELCOME PARTY INVITATIONS

WELCOME PARTY MENUS

WELCOME SIGN

PROGRAM

ESCORT BOARD OR SEATING CHART

ESCORT CARDS 

TABLE NUMBERS 

MENU 

GIFT TAGS OR CARDS 

PLACE CARDS

BRIDE/GROOM CHAIR SIGNS

PRE-WEDDING STATIONERY + DETAILS
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Looking for all the options? You've found them. Below is a list of the most common pieces that brides 
order for their wedding invitation suites and day-of details, as well as lots of extras that will be perfect for 
elevating your invitations to the next level and making them truly memorable! Speak with your designer 
to create something truly personal that will wow your guests!



WEDDING STATIONERY TIMELINE
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SIX–EIGHT MONTHS PRE–WEDDING 

FIVE MONTHS PRE–WEDDING 

SAVE THE DATE CARDS

SAVE THE DATE ENVELOPES

INVITATIONS

INVITATION OUTER ENVELOPES

RSVP CARD

RSVP CARD ENVELOPES 

DETAILS CARD

REGULAR STAMPS

ASSEMBLY + MAILING 

ENGAGEMENT PARTY INVITATIONS 

ENGAGEMENT PARTY ENVELOPES

INVITATION INNER ENVELOPES 

ENGAGEMENT PARTY INVIATIONS

BAND/RIBBON CLOSURE

MAP 

REHEARSAL DINNER INVITATION

ENVELOPE LINERS 

CUSTOM OR VINTAGE STAMPS

ENGAGEMENT + ANNOUNCEMENT

CLASSIC ELEMENTS SPECIALTY ELEMENTS

Plan to begin working with your stationery designer about eight months before your wedding. The first 
piece to send out will be your save the date cards! These should go out about six months before your big 
day. They will provide guests with general information such as the date and location. If you don't have 
this much time, don't worry! This is just a recommended timeline.

Engagement party invitations are more flexible and can be sent out about 3 weeks in advance. There is 
no required timeframe for the engagement party, and many couples choose not to have one at all. 

About five months before your wedding, it's time to design your invitation suite! It can include any 
number of pieces, but it typically includes an invitation, a details card, a reply card, a reply envelope, and 
an outer envelope. The process of designing your invitations can take about two-three months. Seeems 
like forever, but time flies! 

Invitations should mail about 6-8 weeks before your wedding day. If you've sent out save the dates, you 
can get away with 4 weeks in a pinch. And, of course, your invitation design can always be fast tracked if 
you are on a tight schedule! 

Not sure when to send out all your save the dates, invitations, and thank you cards? No problem. 

This timeline will be your guide not only to when to send them out, but also when you should think about 
ordering each piece so that it can be designed, printed, and mailed in plenty of time. 

Each section is broken down by pre-wedding months, gives a bit of background on standard practices, 
and shares ideas about what you might want to think about ordering to fulfill your wedding day dreams!



A NOTE ON BRIDAL SHOWERS

Your shower will usually be hosted by close friends or family, so you likely won't handle any details like 
invitations. Phew! If you want your events to coordinate, however, ask your host to work with your designer.

ONE–TWO MONTHS PRE–WEDDING 

ONE–TWO MONTHS POST–WEDDING 

NOTES

Now is the time to start thinking about all the paper, details, and accessories you'll want on the day of 
your wedding. These will really help make your event unforgettable. The sky is really the limit here, so 
it's a great way to personalize your big day and give it that "wow" factor that you see in all the magazines! 

Most pieces can easily be finished one to two months before your big day, but if you have any large scale 
or specialty pieces in mind, speak with your designer as early as possible. 

You're married, hooray! Now it's time to think about saying thank you to all of the amazing people who 
were with you along the way, and, of course, for all the gifts! You can plan for these in advance, but you 
may want to wait until the photos are back (about 6-8 weeks after your wedding) so you can share one or 
more of your favorite images on your cards and remind your guests of all the fun they had. 
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WELCOME BAGS

CEREMONY

RECEPTION

HANG TAGS

CUSTOM BAG DESIGN

GREETING CARD

SCHEDULE OF EVENTS

WELCOME SIGN

PROGRAM

SEATING SIGNS

GUEST BOOK

WELCOME SIGN

PROGRAM

ESCORT BOARD OR SEATING CHART

ESCORT CARDS 

TABLE NUMBERS 

MENU 

GIFT TAGS OR CARDS 

PLACE CARDS

BRIDE/GROOM CHAIR SIGNS

GRATITUDE

THANK YOU CARDS

THANK YOU CARD ENVELOPES

ENVELOPE LINERS



WEDDING STATIONERY + DETAILS CHEAT SHEET

WEDDING STATIONERY + DETAILS

TIMELINE

ENGAGEMENT + ANNOUNCEMENT

WEDDING

SAVE THE DATES CARDS

SAVE THE DATE ENVELOPES

INVITATIONS

INVITATION OUTER ENVELOPES

RSVP CARD

RSVP CARD ENVELOPES

DETAILS CARD

CEREMONY

PROGRAM

GUEST BOOK

Looking for just the essentials? Look no further. This is your must-have cheat sheet list for all things 
wedding paper and day-of details, including a timeline to make sure that you get everything ordered in 
plenty of time for your big day! 

POST-WEDDING

DON'T FORGET!

THANK YOU CARDS

THANK YOU CARD ENVELOPES

STAMPS

RECEPTION

WELCOME SIGN

TABLE NUMBERS

ESCORT CARDS 

MENU OR MENU BOARD 
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NOTES

6-8 MONTHS: Order Save the Dates

6-7 MONTHS: Finalize Guest List

4-6 MONTHS: Mail Save The Dates

5 MONTHS: Order Invitations 

2 MONTHS: Mail Invitations 

1-2 MONTHS: Order Day-of Details

1 MONTH: Order Thank You Cards

1-3 MONTHS AFTER: Mail Thank You Cards

The wedding invitation process can take quite a while, just like wedding planning! Keep in mind, 
though, that these are guidelines for an engagement that is about 8-12 months or more in length. Should 
you have less than 8 months to plan, timelines can always be accelerated! 





REGISTRY

SAVE THE DATES

INVITATIONS

THANK YOU CARDS

Finding wedding etiquette a bit tricky? I get it, and I'm here to help. While I can't help you in deciding 
who to include on the guest list, I can give you pointers for how to handle the stationery they're going to 
receive. Please note that these are guidelines only and, ultimately, you just have to do what feels right!

While registering for gifts is standard practice and often appreciated by guests - not to mention lots of 
fun! - actually listing your registry information on your invitation or accompanying cards, is considered 
an etiquette faux pas. Friends and family are welcome to pass along the details, or I like to recommend 
putting a small mention on your wedding website as a compromise.

Save the Date cards give your guests general information about your wedding. They should include your 
names, the date(s) of your wedding and the location (at least city and state if you have not confirmed your 
venue). Many times couples will include a website address for their wedding websites. Websites are a great 
way to include more detailed information about your wedding, share updates and photos. 

Save the Date cards should typically be sent about 6-8 months in advance of your wedding. If you are 
having a destination wedding, it's best to err on the long side of that timeframe. This will give guests 
plenty of time to find flights and accommodations, as well as make preparations for the care of any 
children or animals that will not be attending the wedding.  

Traditionally, invitations will be worded from the perspective of the bride's parents inviting the guests to 
the wedding of their daughter and your fiance (they're often the ones covering the bulk of the cost, after 
all). However, many couples use the less formal "Together with their families" instead.

Invitations should usually be sent about 8 weeks in advance of your wedding, but you can get by with a 
little less in a pinch - especially if you sent out save the dates! 

If you're having a destination wedding, try to mail invitations out at least 8 weeks in advance, 10 if you 
can swing it. Again, if you've sent out save the dates you can get by with a little less, but it's still best to 
give your guests as much time as possible to make arrangements. 

Thank you cards should be sent within 3 months of the wedding date. They should be personal and 
tailored to the recipient and, where applicable, the gift given. The wording can also reflect the tone of 
the relationship with the recipient. Generic thank you messages should be avoided wherever possible. 
Envelopes can be addressed in the same way as the invitations. 
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WEDDING STATIONERY ETIQUETTE



INVITATION WORDING GUIDE

ENVELOPE ADDRESSING GUIDE
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FORMAL: MARRIED COUPLE

FORMAL

FORMAL

FORMAL

FORMAL

INFORMAL

INFORMAL

INFORMAL

INFORMAL

FORMAL: UNMARRIED COUPLE

FORMAL: COUPLE WITH CHILDREN

INFORMAL: UNMARRIED COUPLE

INFORMAL: COUPLE WITH CHILDREN

FORMAL: INDIVIDUAL INFORMAL: INDIVIDUAL

INFORMAL: MARRIED COUPLE

Mr. and Mrs. Henry John Wilde
Mr. Henry John Wilde and Mrs. Emily Jane Moore

Mr. and Mrs. Henry John Wilde
request the honor of your presence 
at the marriage of their daughter 

Saturday, the Seventh of May

at half past five o'clock in the evening

Basilica of the Sacred Heart

Together with their families
OR

You are invited to the wedding of

Saturday, May 7th 

at 5:30 p.m.

Sacred Heart Church

Mr. Henry John Wilde 
Ms. Emily Jane Moore

Mr. and Mrs. Henry John Wilde
The Misses Wilde 
Master John Wilde

Emily Moore
Henry Wilde

Henry and Emily Wilde 
Jane, Sarah, and John

Ms. Emily Jane Moore and Guest Emily Jane Moore and Guest 

Henry and Emily Wilde
Emily Moore and Guest 

Envelope addressing can be another tricky one, particularly if you are looking to follow etiquette rules! 
Below are the best ways to address invitations, both formally and informally. This wording is intended for 
single envelope invitations, but if you're going for more formal you can add an inner envelope. For that 
and any sticky situations you may run into, your designer can advise how best to handle the addressing. 

Aside from the guest list, the invitation wording can be the hardest to figure out. You want it to feel like 
you, but you also want to respect both sets of parents, particularly if they're covering the cost. You also 
want to be sensitive to all parties involved - living parents, widows, and divorced and remarried couples. 
Whatever you ultimately choose should feel right to you and, if you need a little extra help, you can 
consult your designer who will be able to advise on the best way to handle each and every situation. I've 
listed some of the most common options here (all etiquette-approved!) to give you some ideas. 



IDEAS TO STAY ON BUDGET

Design: Choose a semi-custom option that has personalized calligraphy details, custom colors, and 
wording options. You'll get a high-end, custom feel without the custom price tag.

Paper: Stay away from specialty paper like cotton or bamboo, and avoid double-thick or deckled-edge 
options. They're beautiful, but can increase both printing and mailing costs. 

Enclosures: A well-designed belly band can be a statement piece and is much more economical than 
ribbons or folder enclosures. 

Wax Seals: Use an existing design or template instead of having a custom design created. 

Envelopes: Ditch the inner envelopes for less formal weddings and have return and RSVP addresses 
digitally printed. Save the calligraphy for the invitation addresses, where it really counts! Your 
calligrapher can also create a custom stamp that can be used for return addresses and RSVP envelopes. 

Envelope Liners: If they're a must, use existing options instead of creating something custom. 

WEDDING TIPS + TRICKS

HOW MANY TO ORDER?

Feeling a bit overwhelmed and looking for an easy button? I've got just the thing! Below, you'll find all 
sorts of information on wedding paper and day-of details, as well as tricks for making sure everything 
goes off withouat a hitch, and staying on budget!

Plan to send one to each family or couple and an additional one to each adult child or grandparent living 
with the family. If inviting roommates, send one to each person. Tack on an additional 20-25% to allow 
for additional guests that pop up, USPS mailing issues, and extras for framing and scrapbooks. 

ALL ABOUT STAMPS

The USPS has lots of stamp options, but many post office locations don't carry them all. They may also 
not have enough of your chosen stamp in stock. I recommend ordering online (USPS.com) at least a 
few weeks in advance to make sure you get your first choice! And always choose forever stamps, in case 
postage costs increase between when you buy them and when you mail them. 

Most save the dates and thank you cards need only one stamp, but many invitations require extra postage 
because of the extra paper and details (think wax seals). Have your post office weigh a sample invitation 
before you buy. Oftentimes two stamps will be enough, but it's best to double check! 

For vintage stamps, check out Etsy and Ebay. No matter what designs you choose, just make sure you get 
enough on each envelope to cover postage. For custom stamps, be sure you leave enough time for printing 
and shipping. 

Not up for figuring this out? No problem! Most designers offer assembly, postage, and mailing services.
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TO DIY OR NOT TO DIY?

Tempted to go it alone? I completely understand! For many things, you'll be just fine going that route, 
though it may take you a little longer to sort through the details. For others, not so much. Here are my 
recommendations for what you can take on and what you'd be better off leaving to the pros. 

INVITATIONS, SAVE THE DATES + THANK YOU CARDS: With all the pre-designed template sites 
out there these days, you can definitely DIY this one. While the design won't be unique to you, you can 
usually customize them to a certain extent. I highly recommend getting paper and printing samples - 
most sites will offer them for free (or a nominal fee) so you can see the quality.

ENVELOPE ADDRESSING + CALLIGRAPHY: For this one, go with the pros. While there are ways 
to get digitally printed addresses without hiring someone, it's generally time-consuming, frustrating, and 
requires a special file set-up for your addresses. A pro can knock them out quickly and return them to you 
ready to mail! For calligraphy, going with a pro is a must! You'll get a super high-end, custom look that 
will wow your guests! This is a great place to splurge - calligraphed envelopes make a big impact!

ENVELOPE LINERS: I highly recommend you hire this one out, though it can be done DIY in a pinch. 
While the work is manageable once you get the hang of it, there's a steep learning curve and a lot of time 
involved. You'll also need to buy a special adhesive applicator and plenty of adhesive tape to go with it. 

WAX SEALS: You can DIY this one, but I think you might regret the decision once you get started! It 
can be very frustrating and time consuming. If you do decide to take it on, choose an existing design and 
wax that is flexible and made specifically for glue guns. You'll need to purchase a glue gun, but it will 
make the application 100x easier than the old fashioned method! Use ice to cool down the metal of the 
wax seal every so often - it will help keep the seal from sticking in the wax. 

PLACE CARDS, TABLE NUMBERS, MENUS + PROGRAMS: As with your invitations, you can 
likely DIY these yourself without too much trouble - provided you're using paper as the material of 
choice. Should you have something fancier in mind, like agate slices, calligraphy, acrylic, or watercolor, I 
recommend going with the pros.

SIGNS: I definitely recommend you hire a pro for any signs you may have in mind. Your designer will be 
able to recommend sizes and materials, and will know what size and colors will coordinate best with the 
rest of your wedding decor. Not to mention, it will be a lot faster for them to do as they've done it before. 
Trying to DIY this one may leave you frustrated and short on time. 

ASSEMBLY + MAILING: This is another one you can DIY, but I wouldn't necessarily recommend it - 
especially if you're sending out a lot of invitations. Aside from the time involved, do you really want to 
seal and stamp all of those envelopes? If you can swing it, hire it out!

NOTES



WANT TO WORK WITH ME?

That's great news, I can't wait to get started! 

Head over to my website to fill out your wedding invitation questionnaire: 
www.alexandraem.com/invitation-inquiry

Not into forms? No problem. 
Shoot me an email at alex@alexandraem.com and we'll get started right away!


